YTBepxkAeH
MPUKA30M YIIPABICHUSA
MMYILIECTBEHHBIX OTHOIIEHU

Bbpsinckoit o6mactu
or 05.09.2016. N 1005

AIMHUHHMCTPATHUBHBIN perjiaMeHT
NPeIoCTABJICHHUS YIIPaBJIeHUEM UMYIIECTBEHHbIX
OTHOIIEeHUIT BpsiHCKOM 00J1aCTH TOCYIapCTBEHHOM YCJIYI'H
«[IpepocraBiienne uHGopManuu U3 peecTpa roCyIapCTBEHHOI0 MMYIIEeCTBA
bpsinckoi odaacTu»

|. OO01He 0I0KEHUS

1.1.[IpeameTt peryaupoBaHusi aAMUHUCTPATUBHOTO PErjaMeHTa.

AJMUHHUCTPATUBHBIN pErIaMeHT MNPEJOCTABICHUS TOCYIapCTBEHHOM YCIyru
«[IpenocraBienne uHGOPMALMU M3 peEecTpa TOCYJAPCTBEHHOTO HMYIIECTBA
bpsiackoit  obmactu» (nmamee — PerlaMeHT W rocydapCTBEHHAs — yCiIyra
COOTBETCTBEHHO) pa3paboTaH B cooTBeTcTBUM ¢ DenepanbHbIM 3aKOHOM OT
27 ntonst 2010r. N 210403 "O6 opranuzanuu MpeaoCTaBICHUs TOCYIaPCTBEHHBIX U
MYHHUIIMIIAJIBHBIX YCAYT" H  ONpelessieT CTaHAapT MpeIoCTaBICHUs YCIYTH,
YCTaHABIMBAE€T CPOKHM U TMOCIEIOBATEIbHOCTh AJMUHUCTPATUBHBIX MPOLETYP
yIpaBJICHUs HMYIIECTBCHHBIX OTHOIICHWH bpsHckoir oOmactu  (manee —
yIpaBJICHUE) MIPH MPEOCTABICHUHU IOCYIapCTBECHHOM YCIYTH.

1.2.Kpyr 3asButenei.

3asgBUTENSIMU Ha TOJYYEHHE PEe3yJIbTaTOB MPEIOCTaBICHUSI TOCYAapCTBEHHOU
YCIYTH SIBJISIFOTCS JIFOObIC 3aMHTEePECOBaHHbBIC (DU3MYECKHE U IOpUaAnYecKre Jinia (B
TOM 4YHCJIe OaJaHCOAePIKATEeNIM rOCyIapCTBEHHOr0 UMyIlecTBa bpsHckoit 00acth),
OpraHbl  TOCYJAapCTBEHHOW  BJAacTH, OpraHbl MECTHOTO  CaMOYyIpaBlECHUS,
MPaBOOXPAHUTENbHbIE U KOHTPOJUPYIOIIME OpraHbl, a TAKXKE WX MNpPEICTaBUTEIH,
JCHCTBYIOIIME HA OCHOBAHWHU IIOJIHOMOYHH, OIpEAETICHHBIX B COOTBETCTBUU C
JNENCTBYIOIIUM 3aKOHOAATeNbCTBOM Poccuiickon denepanyu.

1.3.Tlopsinok nHPOPMHUPOBAHUS O IPETIOCTABICHUU TOCYJAPCTBEHHOMN YCIYTH.

1.3.1. YmpaBneHue oCyIIECTBISICT IMpUEM 3asiBUTENIEH MO ajpecy. I. BpsHCK,
OynwBap ["arapuna, 1. 25.

[TouToBslit aapec ynpasnenus: 241002r. bpsuck, OynbBap ['arapuna, 25.

['paduk paboThl yrpaBiieHUs:

noHeaeabHuK —uerBepr: 8.30 — 17.45;

matauna; 8.30 — 16.30;

cy600Ta, BOCKpECEHbE — BHIXO/IHBIC JTHU;

o6en: 13.00 — 14.00.

B npeanpazgauunbie 1HU BpeMst paboThl cokpamaercs Ha 1 gac.

Tenedon/pakc ynpasnenus: (4832) 74-29-44/64-41-78

KonTakTHbie TE1e)OHBI:

(4832) 72-35-37, 64-93-20, 64-41-13 etmen nupHWBaTH3AMK W ydera
roCyJapCTBEHHOM COOCTBEHHOCTH;



Anpec a5eKTpoHHOM ouThl — Uprio@online.debryansk.ru

Anpec opunmansHoro caiira B cetu MHTEpHET - WWW.UPIiO.TU.

1.3.2. Undopmanmio mo BompocaM NpeaoCTaBICHUS TOCYIapCTBEHHON yCIyTH
MO>KHO TIOJTyYUTh, OOPATUBIIKCH B YIIPABIICHUE:

1) mo noure;

2) 10 AJIEKTPOHHOM TOYTE;

3) no Tenedony;

4) nu4HO;

5) ¢ wucnonb3oBaHueM (enepaabHON TOCYIapCTBEHHONW WH(POPMAIMOHHOM
cucteMbl «EquHBIA TOpTan TOCYAApCTBEHHBIX W MYHHIIUINAIBHBIX  YCIYT
(byHKIMIA)», pPErMOHAIBHOW TOCYJApCTBEHHOW HMH(POPMAIMOHHON  CHUCTEMBI
«[TopTan rocyapcTBEeHHBIX U MYHULIMTIATBHBIX YCIyT BpsiHCKON 00macT».

Wudopmaiius o0 Tporeaype MperoCcTaBlIeHUs TOCYJapCTBEHHOH YCIyTH
NPEIOCTABIISETCS 3aMHTEPECOBAHHBIM JIMIIaM OIEPATUBHO, JOJDKHA OBITh YETKOM,
JOCTOBEPHOM, TOJIHOM.

Wudopmanus o mpoueaype NpPeAOCTaBICHUS TOCYIApCTBEHHON YCIyTrU
MIPEIOCTABIIACTCS OECIIIATHO.

1.3.3.3asBuTento npeaocTanisieTca HHGOpPMaLIUA:

1) 0 MecTOHaxOXIEHUH, TIOYTOBOM aJ[pece YIpaBJICHUs, HOMEpax Tene(oHOB
JNOJDKHOCTHBIX  JIMII  YIpPaBIIEHWS, OTBETCTBEHHBIX 32  IPEIOCTaBJICHUE
rOCy/IapCTBEHHON yCIyTH, rpaduke padOThHI YIIPaBICHHUS;

2) 0 mepeyHe HEOOXOTUMBIX JUIsSl MPEIOCTABICHHS TOCYIapPCTBEHHOW YCIYTH
JOKYMEHTOB, TPEOYEMBIX OT 3assBUTEIEH;

3) 0 X0/1e IPeI0CTaBICHUS TOCYAAPCTBECHHOM YCIIyTH;

4) 0 HOPMATHMBHBIX TNPABOBBIX aKTaX, YCTAHABJIMBAIONIMX TPeOOBaHUS K
MPEIO0CTABICHUIO TOCYIAPCTBEHHON YCIYTH.

1.3.4. Ha creHgax B MecCTax MPEAOCTABICHUS TOCYIApCTBEHHOW YCIYTH
pa3MeInaroTcs clenyromue HHPOPMaIMOHHBIE MAaTEPHATBI

1) nadopmanust o MOpsIKE MPEAOCTABICHHS TOCYIaPCTBEHHOW YCIYTH;

2) TEKCT HACTOSIIETO PErIaMEHTa C MPUIIOKEHUEM;

3) mecronosyioxkenue, rpaduk (pexkuM) paboOThl, HOMEpa TelaePOHOB, ajpeca
HNHTepHeT-canTa 3JIEeKTPOHHON NIOYTHI YIIPABJICHNUS;

4) BBIIEPKKA U3 HOPMATHBHBIX IIPABOBHIX AaKTOB [0 HaWOOJiee YacTo
3aJ1laBaeMbIM BOIIPOCaM;

5) oOpasiel  0hOpMJICHHUS JOKYMEHTOB, HEOOXOMUMBIX IS IOJyYeHHUs
rOCyIapCTBEHHON yCIyTH.

1.3.5. Ha odunmansHoM caiiTe ympaBieHuss B ceTu MHTepHeT, a Takke Ha
EnvHoM moprtane ToCyIapCTBEHHBIX M MYHUIMNAIbHBIX yciuyr (pyHKIui) 1o
aapecy. http://www.32.gosuslugi.ru u Ha moprage TOCYJapCTBEHHBIX U
MYHUIIATIATBHBIX YCIYT U MHOTO(QYHKIIMOHATBHBIX IIEHTPOB bpsiHCKOW 00macTw 1o
anpecy: http://pgu32.ripazmeniarorcs cieayrone HHPOPMAITMOHHBIC MaTePHAITHI

1) mosTHOE€ HAMMEHOBAHKE U TIOYTOBBIN aJIpec yIpaBJICHUS,

2) cupaBoYHbIC TelIe(POHBI, IO KOTOPHIM MOKHO TOJYYHTHh KOHCYJIBTALHUIO TIO
MOPSIKY TIPEJOCTaBICHUS TOCYIaPCTBEHHOM YCITyTH;

3) azmpec ANMEeKTPOHHOM TOYTHI;




4) aIMUHUCTPATUBHBIN pErjJaMeHT MPEOCTaBICHNUS TOCYIapCTBEHHOM YCIyTH.
1.3.6.0OcHOBHBIMU TPEOOBaHUSAMH K HHPOPMUPOBAHUIO 3asIBUTEINEH SBISIOTCS:
1) nocTOBEPHOCTH MPEAOCTABIISIEMON HHPOPMALINHY;

2) aKTyaJIbHOCTb TPEJOCTABIIEMO HHPOPMAIIHY,

3) onepaTUBHOCTH MPEAOCTABIISIEMON HHPOPMALINHY;

4) 9eTKOCTh B U3JIOKECHUU UHPOPMAIINH,

5) moHOTa HHPOPMHUPOBAHUS;

6) HarasAHOCTH (hOPM MPEaOCTaBIAEMOM HH(DOPMALINY;

7) y1oOCTBO M JOCTYITHOCTD MOJy4E€HHOM HH(DOPMAIIHH.

Il. Cranmapt npeaocTaBieHus rocyJapCTBEHHON yCIyru

2.1. HaumeHoBaHUE TOCYIAPCTBEHHON YCIIYTH.

HaumenoBanue rocygapctBeHHon yciayru: «lIpenocrabienue nHGoOpMalum 13
peecTpa rocy1apcTBEHHOTO uMytecTBa bpstHCKo# o0macT».

2.2. HaumeHOBaHME HCHOJHUTEIBHOTO OpraHa TOCYAapCTBEHHOW BIACTH,
MPEAOCTABIISAIOIIET0 FOCYTapPCTBEHHYIO YCIIYTY.

Henocpencrsennoe IIPENOCTAaBIICHNE roCyJ1apCTBEHHON yCIIyT!
OCYIIIECTBIISIETCS YIPABICHUEM UMYIIIECTBEHHBIX OTHOIICHU bpstHCKO# 00macTu.

['ocynapcTBeHHast ~ yciayra  HMCHOJIHAETCS HAa  OCHOBaHUM  3asBJICHUU
3aMHTEPECOBAHHBIX JIMII, YKa3aHHbIX B M. 1.2 PernamenTa, mo MecTy peructpanuu
(U1 YOPUIUYECKUX JIMII) WIIM MPEUMYIIECTBEHHOTO MPOKUBAHUS (1)1 (PU3NUESCKUX
JIWII) B OTHOIICHUH CIIEAYIOIIETr0 UMyIecTBa (1ajee — 00BEKThI y4ueTa):

1) rocynapCTBEHHOTO0 HMMYIIECTBA, MPHHAJICKAIIETO MPABOOOIAATENISIM B
COOTBETCTBHUHM C 3aKOHOJIATEJIbHBIMM HOPMAaMH BEILIHOIO MPAaBa,

2) HaxOIMIIMXCS B TOCYIAapCTBEHHOW COOCTBEHHOCTH bpsiHCKOW oOmactu
aKiuil, nosiei (BKIaaoB) B YCTaBHOM (CKJIAZOYHOM) KalUTalle XO3SHCTBEHHBIX
OOIIeCTB W TOBApHIIECTB, B KOTOPHIX IpaBa akimoHepa (Y4acTHHWKA) OT WMEHHU
Bbpsinckoit 065acTé OCYIIECTBIISIIOT OpraHbl HCHOJHUTENbHOW BiacTH bpsHckoi
o0JiacTHy,

3) UMyIIIeCTBa, COCTABJISIIOIIETO TOCYAapCTBEHHYIO Ka3Hy bpsiHCKOi 001acTy.

VYnpasienue He BOpaBe TPeOOBaTh OT 3asBUTENS OCYIIECTBICHUS IEHCTBUI, B
TOM YHCJI€ COTJIACOBAHMM, HEOOXOAUMBIX JIJISl MOJyY€HUS TOCYJapCTBEHHOMN YCIIyTH
U CBSI3aHHBIX C OOpallleHMeM B MHbIE TOCYJApCTBEHHbIE OpPraHbl, OPraHU3aluH, 3a
UCKIIFOYEHUEM IIOJYYEHHS YCIOYT, BKIKOYEHHBIX B IIEPEUYEHb YCIYT, KOTOpbIC
ABJISIIOTCS ~ HEOOXOIMMBIMH M O0s3aTeNIbHBIMU IS TPEAOCTaBICHUS
rOCYJapCTBEHHBIX YCHYT, YTBEPKIAEHHbIA HOPMATUBHBIM IPABOBBIM aKTOM
BpstHCckO# 06macTH.

2.3.0nucanue pe3ysbrara Npea0CTaBIeHUs rOCYJapCTBEHHON YCIyTH.

Pe3ynbTaTom npeaocTaBiaeHus rOCy1apCTBEHHOM YCIYTH SIBJISFOTCSA

1) BBIIIMCKA U3 peecTpa roCyIapCTBEHHOTO NMYIIIECTBA,

2) o0o01mmennast nHGoOpMaIsa U3 peecTpa TOCYyAapCTBEHHOTO WMYIIECTBA
(moKyMeHT, cofiep Karuii HHpOopMaIHio 00 OJJTHOM HITH HECKOJILKHX 00BEKTaxX ydeTa
[0 WX COCTOSIHUIO B pEeCcTpe Ha JaTy BbIJAYM W3 HEro, HE SBIIIOLIUICS
JOKYMEHTOM, MOATBEPKAAIOLIUM dakt ydera npaBoobagaTenem



rOCyIapCTBEHHOIO UMYIIECTBA);

3) uHpopMalsi 00 OTCYTCTBUHU CBEIEHHI B peecTpe rocyJapCTBEHHOTO
MMYIIIECTBA,

4) oTKa3 B MPEIOCTABICHNUHN TOCYIaPCTBCHHON YCIYTH,

2.4.Cpox npeaocTaBiIeHUs TOCYJapCTBEHHOMN YCITyTH.

JIOKyMEHTBI, SIBISIONIMECS PE3yJbTaTOM TMIPEIOCTaBICHUS TOCYAapCTBEHHOU
YCIIYTH, WMEIOT CISAYIOIHNE CPOKA TPEAOCTABICHUS CO JHS PETHCTpAIlid
3asIBJICHHUS.

1) BBHITIMCKA W3 PEeCTpa roCyIapCTBEHHOIO0 UMYIIECTBa, HHMOpMaIus o0
OTCYTCTBUU CBEJICHUM B peecTpe rocyaapcTBEHHOro umyiectsa - 10 pabouunx auei
CO JIHS TIOCTYTUICHHS 3aMpoca;

2) 0000111eHHas nHpopMaIKs U3 peecTpa rocy1apCTBEHHOTO UMYIIECTBA -
20 pabouux gHEH co AHS MOCTYIUICHUS 3ampoca.

Cpoku Bblaun (HampaBjeHHs) JIOKYMEHTOB, SBISIONIUXCS Pe3yJbTaTOM
MIPEI0CTABICHUS TOCYAPCTBEHHOM YCIyTH:

HaIpaBJICHUE 3asSBUTENI0 pE3yJibTaTa MPEAOCTaBICHUS TOCYAapCTBEHHOU
YCIIYTH B TeUCHHE 2 pabovuX JHEH CO THS MOAMUCAHMUS.

OcHoBaHUs JJIsI MPUOCTAHOBIICHUSI U CPOK TPHUOCTAHOBJICHUS TPEIOCTABICHUS
rOCyapCTBEHHOM YCIYTH HE MPEAYyCMOTPEH 3aKOHOJATENbCTBOM Poccuiickoi
®denepanun u bpsackoit o6nacTw.

2.5. [lepeueHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYJIUPYIONIUX OTHOIICHUS,
BO3HHUKAIOIIUE B CBSI3M C MPEJIOCTABICHUEM I'OCYIapCTBEHHOMN YCIIyTH.

[IpenocraBnenue roCyJ1IapCTBEHHOM yCIyTH OCYILECTBIISIETCS
B COOTBETCTBUU CO CJICAYIOIIMMH HOPMATUBHBIMHU ITPABOBBIMU aKTAMH:

Koncturyiueit Poccuiickoit ®enepanun ot 12.12.1993 (Poccuiickas rasera”,
N 7, 21.01.2009, Cobpanue 3akoHomatenbcTBa Poccuiickoit denepanuu,
26.01.2009, N 4gt. 445, Tlapnamentckas rasera”, N 4, 23 - 29.01.2009);

['paxxnanckum koaekcom Poccuiickoin ®@epeparuu ot 30.11.1994 N 51B3
(CoOpanue 3akoHomarenbcTBa Poccmiickorr ®Depeparmu, 1994, N 2, cr. 3301,
"Poccuiickas raszera”, N 238 - 239, 08.12.1994);

I'paxkmanckum  kojekcoM Poccuiickoit ®enepanmm  (4acTb  BTOpas) OT
26.01.1996 N 14b3 (Cobpanue 3akoHOaTeNbeTBa Poccuiickoit @eneparuu, 1996,
N 5, ct. 410, Poccuiickas razera”, N 23, 06.02.1996, N 24, 07.02.1996, N 25,
08.02.1996, N 27, 10.02.1996);

I'paxxnanckum kogekcom Poccuiickoit deneparmu ot 26.11.2001 N 14€bR3
(Cobpanue 3akoHomatenbcTBa Poccuiickoit ®enmeparun, 2001, N 49,cr. 4552,
"Ilapmamentckas razera’, N 224, 28.11.2001, Poccuiickas razera”, N 233,
28.11.2001);

KumumaeiM  kosiekcom Poccuiickoit @enepannu ot 29.12.2004 N 1883
(Cobpanue 3akonoaareiabcTBa Poccutickoit ®enepanuu, 2005, N 1 ¢acts 1), ct. 14,
"Poccmiickas razera’, N 1, 12.01.2005, I'lapnamentckas razera”’, N 7 - 8,
15.01.2005);

®enepanpubiv 3akoHoM oT 02.05.2006 N 59b3 "O mopsake paccMOTpeHHUs
oOpamenuii tpaxman Poccuiickoit ®enepanuu” (CoOpaHue 3aKOHOAATEIHCTBA
Poccuiickoii @enepamuu, 08.05.2006, N 1%t. 2060, Poccuiickas razera”, N 95,



05.05.2006, INapnamentckas razera”, N 70 - 71, 11.05.2006);

®enepanbubiM - 3akoHOM oT 27.07.2010 N 21@3 "O6 opranuzanuu
NPEJOCTABICHUSI TOCYNAapCTBEHHBIX W MyHHIHNAIBHBIX yciuyr'  (CoOpanue
3akoHomarenscTBa Poccmiickoit  ®eneparmu, 02.08.2010, N 31,cr. 4179,
"Poccuiickas razera” N 168, 30.07.2010);

[TocranoBnenuem llpaBurensctBa bpsHckoit obmactu ot 12 mas 2015 roaa
Ne 2101 "O6 yTBepXKAeHHMM TOpAAKAa  pPa3pabOTKM U YTBEPKACHUSA
aAMUHUCTPATUBHBIX PErJaMEHTOB WCIOJHEHUs TOCYAApCTBEHHBIX (YHKIUH,
nopsaka pa3pabOTKM UM YTBEPXKIEHUS  aJIMUHHCTPATUBHBIX  PErJIaMEHTOB
NPENIOCTaBIEHUS TOCYJApPCTBEHHBIX YCIYr, NOps/iKa MPOBEACHUS HKCIIEPTU3bI
IPOEKTOB aJAMUHUCTPATUBHBIX PErJIAMEHTOB MPEIOCTABICHUS TOCYAapCTBEHHBIX
yCIyr'

[TonoxxeHneM 00 ymOpaBiICHWHW MMYIIECTBEHHBIX OTHOIICHUN bBbpsHCckon
obyactu, yTBepXKIeHHbBIM Yka3zoM ['yOepHaropa bpsiHckoit oGmactu ot 29 sHBaps
2013roma Ne 66 (pex. ot 15.12.2015¢T 17.03.2016¢T 26.05.2016);

- [loctranoBnennem agmuuuctpauuu odiactu ot 10 aBrycra 1998roma N 292
"O0 opraHmzanmuM ydYeTa TOCYIapCTBEHHOTO HMYIIECTBA W BEACHHUS peecTpa
rocyJIapCTBEHHOTO UMYIIECTBA"

WHBIMHA HOPMAaTUBHO-IIPaBOBbIMU akTamu Poccuiickon ®enepannn, bpsaackon
o0JacTy, perIaMeHTUPYIOLMMHU IPAaBOOTHOIICHUS B JaHHOU cdepe.

2.6. cyepnbIBalolnii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C HOPMATUBHBIMHU TMPABOBBIMU aKTaMU JJi1 TPEIOCTaBICHUS TOCYIapCTBEHHOMN
YCIIYTH, MOJICKALIUX MPEJOCTABICHUIO 3aIBUTEIIEM.

2.6.1. [TIlepeyeHp JOKYMEHTOB, TMpPEACTABIAEMBbIX  3asBHUTEIEM  (€ro
YIIOJIHOMOYCHHBIM MPEJICTABUTENIEM) PU OOPAIICHUY:

3asBlicHHE (3arpoc) O MpenoCTaBiICHUU WHpopManuu 00 oO0beKTax ydera, B
KOTOPOM YKa3bIBAIOTCS:

1) cdbamunms, uMs, OTYECTBO, MECTO J>KHUTEIBCTBA 3aSBUTENSI M PEKBU3UTHI
JIOKYMEHTA, YAOCTOBEPSIOIETO JIMYHOCTD 3asiBUTENS (1J1s1 TPKIAHUHA);

2) HaMMEHOBaHUE U MECTO HaXOXKJICHUS 3asBUTENS (U1 FOPUIMIECKOTO JINIIA),
a TaKXe TOCYyIapCTBEHHBIM PErMCTPALIMOHHBIA HOMEP 3allMCU O TOCYJIAPCTBEHHOU
pETUCTpallMd  IOPUAMYECKOr0 JIMIla B €IMHOM TOCYIJapCTBEHHOM PpeecTpe
IOPUIMYECKUX JIML, WACHTU(OUKAIMOHHBI HOMEpP HaJOroIIaTeNblInKa, 3a
UCKJIIOUEHUEM CIIy4aeB, €CJIM 3asBUTENIEM SIBJISIETCS MHOCTPAHHOE IOPUIUYECKOE
JU1IO;

3) mouToBBIA ampec W (WJIK) aapec SICKTPOHHOM TMMOYTHI ISl CBSI3U C
3asIBUTEJIEM.

4) XapaKkTEepUCTUKU OOBEKTA TOCYAAPCTBCHHOTO HMYIIECTBA, IO3BOJISIOIINE
€ro OJIHO3HAYHO OIPEC/IUTh (HAMMEHOBAHHE, aJJPECHBIC OPUCHTHPHI, KaJaCTPOBBIN
WJIK PEECTPOBBIN HOMED);

5) menp UCIob30BaHMS PE3yJIbTaTa MPEAOCTABICHUS YCIIYTH,

6) cortacue Ha 00pabOTKY NEPCOHANBHBIX JaHHBIX (IS TPpaXKIaH);

7) mpu MOTPEOHOCTH TOJMYYCHHS HECKOJIBKUX HSK3EMIUISPOB BBITUCKH HIIH
000011eHHON HH()OPMAITUH - KOJIMYECTBO IK3EMILISIPOB.

3asiBieHHE AOJHKHO OBITh YOCTOBEPEHO MOJIMUCHIO 3asIBUTENS WM MOAMUCHIO



ero MpeACTaBUTEsI, TIeYaTbio (IPH HATUYWH).

K 3asBiaennto o mpenoctaBieHun wuHPopManuu 00 OOBEKTaXx ydera
MIPUKIIAIbIBAIOTCS:

1) xomus macmopTa WM HMHOTO JOKYMEHTa, YJOCTOBEPSIOIIETO JUYHOCTD
3asgBUTENS, — U1 (PU3HUECKUX JIULL;

2) ITOKYMEHT, MOJTBEPKAAIONINI MMOJTHOMOYHUS TPEACTABUTENS 3asBUTEIS, B
cllydae, €clid C 3asBJICHHEM O MpeAoCTaBlIeHUH MHPopManuu 00 O0ObEeKTax yuyera
oOpalnaercst NpeCTaBUTENb 3asBUTEIIS,;

3) 3aBepeHHBI MEPEeBOJl Ha PYCCKUH SI3BIK JOKYMEHTOB O TOCYIApCTBEHHOM
pPETUCTpAllMM  IOPUAMYECKOIO JIMIIA B COOTBETCTBUM C 3aKOHOJAATEIbCTBOM
MHOCTPAHHOI'O TOCyJlapcTBa B Cllydae, €CJIM 3asBUTENIEM SIBIISIETCS HMHOCTPaHHOE
IOPUINYECKOE JIUILIO.

C ¢opmoil 3asBiI€HHMS MOXXHO O3HAKOMHUTbCA Ha O(QULHMAIBHOM caiite
ynpaBieHuss B cetu MHrepHer, Ha EauHOM mnopTasie TOCYJapCTBEHHBIX U
MyHUIUNATBHBIX  yeuayr (pyHkuuit) mo azapecy: http://www.32.gosuslugi.rupa
MopTajie TOCYNAapCTBEHHBIX W MYHULMMAIBHBIX YCIYT M MHOTO()YHKIMOHAIBHBIX
neHTpoB bpsiHCKOM oOnmactu mo azapecy: http://pgu32.ru Ha uHMOPMAITMOHHOM
CTEHJIE, Pa3MEILIEHHOM B 3/1aHUU Y IPaBICHUSI.

2.6.2TpeboBaHus K JOKyMEHTaM, IPECTABISIEMbIM 3asBUTEIIEM:

1) xomMu TOKYMEHTOB, MIPHJIaraeMble K 3asBICHHIO, TOJDKHBI OBITH 3aBEPEHBI B
YCTaHOBJIEHHOM  3aKOHOJATEIbCTBOM  MOPAAKE  WIM  TPEACTaBIEHBl €
PEIbSABICHUEM MTOIJIMHHUKA,

2) [OKYMEHTHl JIOJDKHBI HWMEThb TIe4aTd, MOJIINCHA YHOJHOMOYEHHBIX
JOJDKHOCTHBIX ~JIML] OPraHoOB TOCYAApCTBEHHOW BJIAcTH, OPraHOB MECTHOIO
CaMOYIPABJICHUS, WHBIX OpraHM3alMii, BBIJABIIMX JaHHbIE JIOKYMEHTHl WJIU
yJIOCTOBEPUBUIMX HOJIMHHOCTh KOIMI JJOKYMEHTOB,;

3) TEKCTHI TOKYMEHTOB HAIIMCAaHBI pa300PYHBO;

4) TOKyMEHTHI 3aII0JIHEHBI B TIOJTHOM 00bEME;

5) TOKyMEHTBI IPEJICTABIICHBI B IIOJIHOM 00BEME;

6) DOKyMEHTHI HE WMEIOT IOBPEXKICHUH, HaTMuuMe KOTOPHIX HE IO3BOJISIET
OJIHO3HAYHO MCTOJKOBATh UX COJEPKaHUE.

OTBETCTBEHHOCTbH 3a IOCTOBEPHOCTh U MOJHOTY MPEACTABISIEMBIX CBEICHUN U
JOKYMEHTOB, SBJISTIOIINXCS HEO0OXOIUMBIMU ISt peIoCTaBICHUS
roCyapCTBEHHON YCIIyTH, BO3JIaraeTcs Ha 3asiBUTEIIS.

2.6.3.3amnpemaercst TpeOOBaTh OT 3asBUTEIIS:

IPEJCTaBICHUS JOKYMEHTOB W MH(pOpPMAalMU WIA OCYLIECTBIICHUS IECHCTBUA,
[PEICTaBICHUE UM OCYIIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
IPABOBBIMU AaKTaMM, PETYJUPYIOLIMMHU OTHOIIEHUS, BO3HHUKAIOLIUE B CBS3U C
IPEIOCTABIEHUEM IOCYAapCTBEHHOM YCIIyTH;

OpPEJICTaBICHUsT JOKYMEHTOB M HH(OpMalMM, KOTOpblE HaXOASATCS B
paclopsHDKEHUH OPTaHoB, MPEAOCTABISIIONIMX TOCYAApCTBEHHBIE YCIYTH, HWHBIX
rOCyJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHHUS, OpraHU3AlNi, B
COOTBETCTBUM C HOPMAaTHBHBIMU IIPaBOBBIMM akTaMu Poccuiickon ®Penepaunnu,
MYHHIIMIIAIGHBIMUA TIPABOBBIMU aKTaMH, 38 UCKIIIOUEHUEM JOKYMEHTOB, yKa3aHHBIX




B yactu 6 crarbu 7 denepanmbHoro 3akona ot 27.07.2010 N 21@3 "OO6
OpraHM3aliH MPEIOCTABICHNS TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT .

2.7.VlcuepnibIBaronyii nepedeHb OCHOBAHMM JIJIs1 OTKa3a B IpUEMeE 3asiBICHUS U
JOKYMEHTOB!

1) HECOOTBETCTBHE JAOKYMEHTOB TPEOOBAaHWSM, yKa3aHHBIM B TyHKTe 2.6.2
Hacrosmero Pernamenra;

2) HAIMYKME B 3asIBJICHUM HEIEH3YPHBIX JIMOO OCKOPOHMTENBHBIX BBIPAKCHUH,
yIpo3 JKU3HH, 3JI0POBBI0 U UMYILIECTBY JOJKHOCTHBIX JIMIl YIPAaBJIEHUS, a TAKKe
YJICHOB UX CEMEN.

3) TEeKCT 3asBICHUS HE TIOAJIACTCS TIPOUYTEHUIO.

2.8. HcuepnpiBaromiuii NepeyeHb OCHOBAHUN Il  NPUOCTAHOBJICHUS
IPEIOCTABIICHUS TOCYJaPCTBEHHON YCIYTH.

OcHOBaHUS JUIsl IPUOCTAHOBJIIEHUS TOCYIAPCTBEHHON YCIYTH OTCYTCTBYIOT.

2.9. HcuepnpiBatomnii nepedyeHb OCHOBAHUM ISl OTKa3a B IPEAOCTaBICHUU
rOCyJapCTBEHHOU YCIIyTH:

1) ecnu mpeACTaBICH HEMOJHBIA KOMIUIEKT AOKYMEHTOB WM 3asBICHHE H
MPUJIOKEHHBIE TOKYMEHThI HE COOTBETCTBYIOT TPEOOBAHUSAM, YKa3aHHBIM B ITyHKTE
2.6.1Pernamenra;

2) HECOOTBETCTBUE JOKYMEHTOB TpPEOOBAaHUSIM, YKa3aHHbIM B MyHKTe 2.6.2
Hacrosmero Pernamenra;

3) HanuuKMe B 3asBICHUU HEUEH3YPHBIX JTHOO OCKOPOUTENBHBIX BBIPAXKCHUH,
yIpo3 JKU3HHM, 3I0POBBI0 U UMYIIECTBY JOJKHOCTHBIX JIMIl YIPABJIEHUS, a TaKKe
YJICHOB UX CEMEN.

4) TeKCT 3asBICHUS HE TMOJJIaeTCS IIPOYTCHUIO, OTBET Ha 3asBJICHUE
HE JaeTcs, O YeM B T€UEHHE CeMH padouux JAHEW CO JIHS perucTpanyu 3asBiICHUS
COOOIaeTCs JIMIy, HAalIPAaBUBIIEMY 3asiBJICHHUE, B TOM CIIy4ae, €ClId ero pamMumius u
MOYTOBBIH afpec (axpec JIEKTPOHHOH MOUTHI) MOAAIOTCS MPOYTEHHIO.

OTka3 B MpeJoCTaBICHUH TOCYIapCTBEHHON YCIYTH MOXKET ObITh 00)KaloBaH
B MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM.

2.10. Ilepeuens yciyr, HEOOXOIUMBIX M 00SI3aTENbHBIX I MPEIOCTABICHUS
rOCYJapCTBEHHON YCIYTH, B TOM YHCJE CBEIEHHS O TOKYMEHTE (IOKyMEHTax),
BBIJIaBa€MOM (BBIJJaBA€MbIX) OpPTaHU3ALUSMH, YYACTBYIOIIUMHU B IMPEIOCTABICHUN
rOCyJapCTBEHHOU YCIIyTH.

ITpu mnpenocTaBieHHH TOCYIAapCTBEHHOM YCIYrd OKa3aHUE HHBIX YCIYT,
HEOOXOAUMBIX U 0053aTeIbHBIX ISl IPEIOCTABIECHUS TOCYJaPCTBEHHOM YCIIyTH, HE
OCYILIECTBIISIETCS.

2.11.Tlopsinok, pa3Mep U OCHOBAHUS B3UMAHUS C 3asBUTENS FOCYAAPCTBEHHON
HOLUIMHBI U UHOM IJIAaThl IPU MIPELOCTABICHUN TOCY1apPCTBEHHON YCIIyTH.

['ocynapcTBeHHass NOLUIMHA M MHAsg IjjaTa OpU  NPEJOCTaBICHUU
roCy/1lapCTBEHHON yCIIyTU HE B3UMAETCSI.

2.12. MakcuManbHBId CPOK OKMJAHHS B OYepeAH NpU IMoAaue 3asBICHUA O
MPEOCTABICHUH TOCYJAapCTBEHHOM YCIYrM M TpU TOJYyYEHUH pe3ysbTara
MPEIOCTABIICHUS TOCYJAPCTBEHHON YCIYTH.

2.12.1. Bpems oxugaHus B O4Yepead MpHU MOJade 3asBICHUS Ha IOJy4YECHUE
rOCyJlapCTBEHHOM YCIAYrd JIMYHO HE [OJDKHO 3aHMMaTh Ooznee 15 wmuHyT,



IPOJOJDKUTEIBHOCTh MPUEMa Y JOJKHOCTHOIO JHIAa HE JoJhkHA mpeBbimaTh 10
MUHYT IO KaXJIOMY 3asBJICHHUIO MO MPEAOCTABICHUIO TOCYAapCTBEHHOM YCIIYTH.

2.12.2. Bpems oxugaHusi B oOuepend MpU TOIYYCHHH pe3yJbTara
MPEIOCTABIICHUS TOCYTAPCTBEHHON yCIyru He Oosiee 15 MUHYT.

2.13. Cpox u TOPAJOK PETUCTpAllUK 3asBICHHUS O MPEAOCTaBICHUU
rOCy/IapCTBEHHON yCIYTH, B TOM YUCIIE B 3JICKTPOHHOU (popme.

2.13.1.3anmpoc 0 mpeaoCTaBIEHUU TOCYIAPCTBEHHON YCIYTH PETUCTPHUPYETCS
nyTeM MPUCBOEHUS BXOSIIET0 HOMEpa B yNpaBlieHUH He no3aHee 1 padodero jaus,
CJIEIYIOLIETO 3a IHEM €r0 MOITYYEHUSI.

2.13.2.3anpoc, NMOCTYNUBIIMN B BHUAE IJIEKTPOHHOI'O JOKYMEHTA, MOJJICHKHUT
00s13aTeIbHON perucTpaiuu B TeueHue 1 pabodero JaHsl.

2.14. TpeGoBanuss K TIOMEIIEHUSM, B KOTOPBIX MPEIOCTABIISICTCS
rocyJapcTBeHHasi yciyra, K 3ajly OKUJaHUs, MECTaM JUIsl 3alOJHEHUs! 3alPOCOB O
NPEeIOCTAaBIECHUU TOCYJAPCTBEHHOM YyCIyrd, UWHOOPMAIMOHHBIM CTEHIAM C
oOpa3aMy WX 3allOJIHEHUSI U TEpPEeYHEM JOKYMEHTOB, HEOOXOAMMBIX st
MPEIOCTABIICHUS TOCYJAPCTBEHHON YCIYTH.

3nanue, B KOTOpPOM YTpaBiICHHEM MPEAOCTaBISIETCS TOCYAapCTBEHHAs
yCIIyTa, PacloyioKeHO C YU4eTOM MEeHIeX0AHON N0ocTynHocTh He Oonee 10 MuUHYT OT
OCTaHOBKHU OOIIECTBEHHOT'O TPAHCIIOPTA U 000PYI0BAHO BXOJIOM, 00€CTIEYNBAIOIIM
CBOOOJHBIN JOCTYI 3asBUTENICH B MOMEIEHUE Y IPABICHHUS, C YI€TOM COOTFOACHUS
YCTAHOBJIEHHOT'O B 3/IaHUH MPOIYCKHOTO PEKUMa.

[Tomenienune, B KOTOPOM OCYILIECTBISIETCSA MPEIOCTaBICHUE rOCYAapCTBEHHOM
yCIIyTH, 000pYA0BaHO C COOJIIOICHUEM HEOOXOIUMBIX Mep O€30MaCHOCTH.

Mecra oxupaHusi U MpueMa 3asBUTENIeH, CIayM, MOJY4YEHHs] JOKYMEHTOB
3asiBUTEJIEM U 3alOJIHEHHUS UMM HEOOXOAMMBIX JOKYMEHTOB OOOpYIOBaHbBI B
JOCTATOYHOM KOJIMYECTBE CTYJIbIMH U CTOJAMMU.

B nomemenusix VYmpaBineHusi pasmeniarorcss MHGOPMAIMOHHBIE CTEH/IBI,
o0OecreunBalOIIMe TMOTYYCHHE 3asBUTEISIMH HH(POpPMAlUMU O MPEeIOCTABICHUU
rOCyJapCTBEHHOU YCIIyTH.

[lomemenne nanas HEMOCPEICTBEHHOTO B3aUMOJEHCTBUS CIIELUATIUCTOB C
3asIBUTEJISIMU JIOJDKHO OBITH OPraHW30BAaHO B BHUC OTACIBHBIX MECT ISl KaKIIOTO
YIOJHOMOYEHHOTO CIEeIMATUCTA.

2.15 TpeboBanust K  OOECIEUEHUIO  JOCTYIHOCTH  MPEIOCTaBICHUS
rocyJapCTBEHHOM YCIYTH JJI1 MHBAJIUIOB.

WuBanuaaM, BKJIIOYass  MHBAJIMAOB,  HCHOJB3YIOIIUX  KPECIAa-KOJSCKH,
o0ecreynBaroTCs:

yCJIOBUsI O€CTIPEnsITCTBEHHOIO JIOCTYIa K 3JaHUI0, B KOTOPOM YTpaBiieHUEM
IPeIOCTaBISETCS TOCYIApCTBEHHAS YCIYTa,;

BO3MOXHOCTh ~ CaMOCTOSATENILHOTO  WJIM C  TOMOUIBIO  COTPYJIHHUKOB,
OTBETCTBEHHBIX 3a IMPEJOCTABICHUE TOCYIapCTBEHHOW YCIYTH, MEpeABUKEHUS
WHBAJMJOB IO TEPPUTOPUU YTPaBICHUS, BXOJa B 3JaHWE W BBIXOJA U3 HETO,
MOCAaJKU B TPAHCIOPTHOE CPEACTBO W BBICAJKA M3 HEro, B TOM YHCIE C
MCIIOJIb30BaHUEM KpECIia-KOJSICKH,

COMPOBOXKACHUE WHBAIMIOB, HMEIOIIUX CTOWKHE pPACCTPOWCTBA (YHKIHH
3pEHUs U CAaMOCTOATEIBHOTO MEPEIBIKEHUS, U OKa3aHHE UM TIOMOIIIH;



HaJUIeKallee pa3MelnieHue oO0OpyAoBaHUS M HOcUTENed HMHpOpMalNH,
HEOOXOAMMBIX Il OOecTedeHHusT OCCHpPEMSITCTBEHHOTO JOCTyINa HWHBAIHIOB K
yCIIyram C Y4€TOM OTPaHUYCHHUM UX KU3HEAEATeITLHOCTH;

JIOTYCK CYPAOIIEPEBOAYNKA U TH(IOCYPIOTIEPEBOIUNKA;

JOMYCK COOAKHU-MIPOBOJHKKA TPU HATMYUU JTOKYMEHTA, TTOATBEPIKIAIONIETO €
crienuagbHOoe OOydYeHHE W BhIIaBaeMoro 1o ¢GopMe W B MOPSIAKE, OMPEISICHHOM B
COOTBETCTBMHM C JIEUCTBYIOIINM 3aKOHOAATENBLCTBOM Poccniickon Penepannu;

OKa3aHWe MHBAIMIaM MHOM HE0OXOJMMOW MOMOIIY B MPEOJIOJICHUH 0aphepoB,
MEIIalouMX TMOJYYeHUI0 HWMH TOCYJApCTBEHHOW YCIYrM HapaBHE C APYrUMHU
JUAMU.

2.16.11okazaTenu TOCTYIMHOCTH U KauyeCcTBa roCyAapCTBEHHOM YCIyTH.

[TokazaTensiMu TIOCTYIMHOCTH U Ka4€CTBA rOCYAapCTBEHHOM YCIIYTH SIBISIOTCS

1) CBOEBPEMEHHOCTh M TMOJIHOTA MPEIOCTABISICMON HWHPOPMAIMUA O
rocyJapCTBEHHOU yCIIyTe;

2) coOdrofeHHe CpPOKOB U TIOCJICIOBATEIIBHOCTH  BBIIOJIHGHUS BCEX
aIMUHUCTPATUBHBIX TIPOLIETYP, TPEAYCMOTPEHHBIX PeriiamMenTom;

3) oTcyTcTBHE 0OOCHOBAHHBIX YKAIO0 3asBUTEIICH;

4) 000CHOBAaHHOCTH OTKa30B B IPEIOCTABICHUN TOCYIaPCTBCHHON YCIYTH;

KosnyectTBO #  NOPOJOIDKUTENBHOCTh  B3aUMOJICCTBUM  3asBUTENSA  C
JIOJHKHOCTHBIMU JIMLIaMU He Oosiee AByx pa3 B TeueHue 10 - 15munyT.

Nudopmanuio o xozie nNpeaocTaBlieHns] TOCYIapCTBEHHON YCIYTH BO3MOXHO
MOJIYYUTh TOCPEACTBOM TeNehOHHOM CBSI3W 1O KOHTAKTHBIM TenedoHaM,
yKa3aHHbIM B myHKTe 1.3.1. 1 npu 1uuyHOM 0OpaIleHuH.

[Il. CocraB, nmocneaoBaTeIbHOCTb U CPOKH BBITIOJTHEHUS
aJIMUHHCTPATHBHBIX Mporeayp (aercTBuii), TpeOOBaHUs K UX
BBITIOJTHEHUTO

3.1 cuepnbiBaromuii mepeueHb aIMUHICTPATUBHBIX TPOLIEAYD (HeiicTBuiA)

3.1.1. IlpenocraBieHue TOCYJAapCTBEHHON YCIYrd BKJIIOYaeT B cels
CJIeIyIOIME aIMUHUCTPATUBHBIE POLIEAYPHI:

1) mpreM U perucrpanus 3asBICHUS C NMPUIAraeMbIMH JOKYMEHTaMu (OTKa3 B
pHreMe 3asBJICHNU);

2) mpoBepKa KOMIUIEKTHOCTH JOKYMEHTOB, IOJICKANINX IPEICTABICHHUIO
3asgBUTENIEM, IIPUEM 3asBICHMS B pPadOTy MIM OTKa3 B IPEIOCTABICHUU
roCy1apCTBEHHOM YCIIYyTH;

3) ¢dopmupoBaHHE BBIMUCKH M3 peecTpa TOCYAapCTBEHHOTO HWMYIIECTBa,
¢opmupoBanue  uHpopmauuu 00  OTCYTCTBMM  CBEIEHUII B  peecTpe
roCy/1apCTBEHHOIO0 UMYIIECTBA WM (popMHUpoBaHHE 00001IEHHON MH(pOpMaLuu U3
peecTpa rocyJapCTBEHHOIO UMYILIECTBA;

4) coriacoBaHUE | MOJIMTUCAHNE IOKyMEHTOB;

5) wHampaBienue (BbIaya) 3asBUTENIO  PE3YJIbTATOB  MPEIOCTABICHHUS
rOCyJapCTBEHHOU YCIIyTH.



3.1.2. bnok-cxemMa TMpPEeIOCTaBICHUS TOCYIApCTBEHHON YCIyrd MpHUBEACHA
B MIPWJIOKEHUH 2 K HacTosmeMy Perimamenry.

3.2. IlocnemoBaTtenbHOCTh W CPOKH BBITIOJHEHUS aJMHUHUCTPATHBHBIX
MPOIIe YD .

3.2.1.TIpueM u peructpariys 3asBICHUS C IPHIaracMbIMU JJOKYMEHTaMH (OTKa3
B IIpHEMe 3asBJICHU).

OcHoBaHMEM Hayaja aJMUHUACTPATUBHON MPOIETYPHI SBISETCS MOCTYIJICHUE
3asgBlieHWss B YmpaBiuenue 1o  (Gopme  corimacHo  [lpunoxenmio 1
K HacrosmieMmy PeriiaMeHTy W TpuiaraéMbIX K HEMYy JOKYMEHTOB, KOTOpBIE
MIOJTAIOTCS 3asIBUTEINIEM OJTHUM M3 CICAYIOIINX CIIOCO0OB:

1) myreM JMYHOTO OOpallleHUs 3asBUTENS WJIM €ro MPEICTaBUTEIS B
Ynpasienue;

2) uepe3 opraHu3aIyy OYTOBOW CBS3H;

3) B (dopMe DIEKTPOHHBIX JAOKYMEHTOB, TOAMUCAHHBIX 3JICKTPOHHOM
MOAMKCHIO, KOTOPBIE TMEPEAlOTCS C HUCIHOJIb30BaHUEM CeTH «HTepHEeT» myTem
HaIpaBJeHUs JOKYMEHTOB Ha aJpec dJEKTPOHHOU MOYTHl Y TPABICHMUS.

[Tpuem 3asBIICHUS OT 3asBHUTENS (€T0 YIOJTHOMOYCHHOTO MPEJACTABUTES) JIHOO
OTKa3 B TIPHEME 3asBJICHHUS] OCYIIECTBIISICTCS OTBETCTBEHHBIM 3a PETHCTPAIHIO
BXOJISIINICH TOYTHl CHEIMAIMCTOM YIMPABICHUS B aBTOMATU3UPOBAHHOW CHUCTEME
JOKYMEHTOO0O0pOTa B TEUCHHUE OJHOTO PabOUero JTHS.

[IpenBapuTelibHO 3asABUTEIb (€r0 YHOJHOMOYCHHBIN MPEICTABUTEIb) MOXKET
MOJyYUTh KOHCYJBTAIlMIO COTPYAHHKA OTHAeTa YTpaBlIECHUS, OTBETCTBEHHOTO 3a
NPEIOCTaBIEHUE TOCYAAPCTBEHHOW YCIyrd, B OTHONICHWH KOMIUIEKTHOCTH U
NPaBIWJILHOCTH OQOPMIICHHSI TMPEACTABIIEMBIX JOKYMEHTOB B COOTBETCTBUU C
rpaduKoM (PeKMUMOM) ITpHeMa ToJIydaTesield ToCyJapCTBEHHON YCITyTH.

MakcuManbHBIA  CPOK  BBITIOJHEHHWS JaHHOTO JICUCTBUS COTPYIHUKOM,
OCYIIECTBISIONUM KOHCYITAINIO, cOcTaBisieT 10 MUHYT.

[lepeuernr HEOOXOMUMBIX TOKYMEHTOB W TPEIBABISIEMbIC K HAM TpeOOBaHUS
MpeACTaBICHBI B TyHKTax 2.6.1, 2.6.21acrosmero PermamenTa.

B Ttedenune omHOro pabouero IHSA TMOCTYNHBINEE 3asBIICHUE HAMPaBIISETCS
PYKOBOJMTEIIO YIPABICHUS I HAJOKECHUS PE30JIONNH, TIOCIIe ITOTO 3asBIICHUE
MOCTYMaeT B OTHE] MPUBATHU3AIMU M ydeTa TOCYIapCTBEHHOW COOCTBEHHOCTH
YIPaBJICHHUS.

Pe3ynpTaToM BBHIMOJTHEHHUS NAHHOW aAMHHHCTPATHBHOW MPOIEAYPHI SBISETCS
peructpanusi 3asBICHUS W TPWIATaeMbIX K HEMY JIOKYMEHTOB, IOCTYIUICHHE
3asBJICHUS JUISI PACCMOTPEHHS B OT/EN MPUBATHU3AlMK W ydeTa TOCyIapCTBECHHON
COOCTBEHHOCTH.

MaxkcruManbHBIA CPOK BBITIONHEHUS! JAHHBIX JACHCTBHI COCTaBiseT 2 pabounx
THSL.

3.2.2.1IpoBepka KOMIUIEKTHOCTH JOKYMEHTOB, TOJUICKAIINX MPEIACTABICHUIO
3asiBUTEJIEM, TpUEM 3asBICHUS B padOTy WIM OTKa3 B TNPEIOCTaBICHUU
rOCyJapCTBEHHOU YCIIyTH.

OcHoBaHMEM Hayaia aJMUHUACTPATUBHON MPOIETYPHI SIBISETCS MOCTYILJICHUE
3asIBJICHUS TSI pPaCCMOTPEHUSI B OTAEN MPUBATH3AIMU U y4e€Ta TOCYIapCTBEHHOMN
COOCTBEHHOCTH.



HauanpHuk oTaena B TEYEHHE OJHOro pabodyero JHSA JaeT NOpYy4YEHHUE
COOTBETCTBYIOIIEMY OTBETCTBEHHOMY MCTIOJHHUTEIIO OT/IENA.

OTBETCTBEHHBIN HCIIOJHUTENb OCYIIECTBISET MPOBEPKY KOMIUIEKTHOCTH U
MPaBIIIBHOCTH O(GOPMIICHHS MPEACTABIEHHBIX JTOKYMEHTOB. MaKCcUMalbHBIN CPOK
BBITIOJTHEHHMSI TAHHBIX JIEUCTBUM cocTaBisieT 1 pabouunii JeHb.

3asBieHUe, HE  TMOJUIekKaIlee  PACCMOTPEHHUIO,  TMOJIEKHUT  BO3BpaTy
3anHTEpecOBaHHOMY Jinily B TeueHne 10 pabouux mHeW co HS ero MOCTYIUICHUS C
yKa3aHUEM MIPUYMH, NOCIYKUBIIMX OCHOBAHUEM JIJIsl OTKa3a B MPUHATUM 3asBJICHUS
11 paCCMOTpPEHUS.

3asiBIE€HHUE W JOKYMEHTBI, MIPEICTABICHHBIE B COOTBETCTBUU C paszzaeiioM 2.6
PernameHnTa, npuHUMaroTcs B padboTy.

Pe3ynbpTaToM BBINOJIHEHUS JAHHOW aAMMHHMCTPATHUBHOW HPOLEAYpPHI SBISETCS
IPUHATHE 3asBJICHUS U JOKYMEHTOB B pabOTy JMOO OTKa3 B MPHUHATHM 3asBJICHUS
11 paCCMOTpPEHUS.

MakcruManbHBIA CPOK BBITIOJIHEHUS! JaHHBIX JEHCTBHUI cocTaBisieT 2 pabounx
THSL.

3.2.3. ®opmupoBaHKE BBIMHCKKA W3 peecTpa TOCYAapCTBEHHOTO HMMYIIECTBA,
dbopmupoBanne  wHPoOpMamUM 00  OTCYTCTBMHM  CBEICHMA B  peecTpe
roCyJapCTBEHHOTO UMYIIeCTBAa WK (GopMHpOBaHUE 0000IIEeHHON MHMOPMAITIN U3
peecTpa rocyJapCTBEHHOTO UMYIIIECTBA.

OcHOBaHMEM Hayajla aJAMHHHUCTPATUBHOW MPOLEAYphl SABIAETCA HPUHSITHE
3asBJICHUS B paloOTy.

1) dopmupoBaHHE BBINHCKA W3 peecTpa TOCYAAPCTBEHHOIO HWMYIIECTBA,
¢opmupoBanue  uHpopmauuu 00  OTCYTCTBUM  CBEIEHUHl B  peecTpe
roCy1apCTBEHHOT'O UMYIIECTBA.

ITpu npueme 3asiBieHus B pabOTy OTBETCTBEHHBIN UCIIOJHUTEND OCYLIECTBIISIET
OTKpBITHE  AaBTOMAaTU3UPOBAHHOM  MH(POPMALMOHHOM  CUCTEMBI  peecTpa
roCyIapCTBEHHOTO UMYIIIECTBA.

MakcumanbHbId CPOK BBINIOJHEHUS JAHHOTO ACUCTBUS - 15 MUHYT.

[Tocne 3TOro OTBETCTBEHHBIM HMCIOIHUTENb OCYIIECTBISET MOHMCK 33aJaHHOTO
00BEKTa TOCYJAPCTBEHHOTO UMYIIIECTBA.

MaxkcruManbHBIA CPOK BBITIOTHEHUS TaHHOTO JIEHCTBUS — 24aca.

[Tocme Toro kak OOBEKT TOCYJapCTBEHHOTO UMYIIECTBAa  HaWJEH,
OTBETCTBEHHBIN HCIOJIHUTENb OCYLIECTBIISIET (POPMUPOBAHUE BBIITUCKU U3 peecTpa
roCy/1apCTBEHHOTO UMYIIECTBA.

B ciydae oTCyTCTBUS 3alpallliBaeMOro 00ObEeKTa B PEECTPE rOCYAAPCTBEHHOTO
UMYIIECTBA  OTBETCTBEHHBI  UCIOJHUTENb  OCYLIECTBISET  (OpPMUPOBaHUE
nH(popMauu 00 OTCYTCTBUU CBEJEHUI B pEECTPE rOCy1apCTBEHHOI'O UMYIIIECTBA.

MaxkcrManbHbI CPOK BBIIIOJHEHUS TaHHOTO EeHUCTBUSA - 2 Yaca.

Beinucka (Gopmupyercs aBTOMaTHYECKH C MCHOJIb30BAHUEM BCTPOECHHBIX
CPEICTB aBTOMAaTU3UPOBAHHON MH(MOPMAIIMOHHON CUCTEMBI AJis ee (popMHUpOBaHUS,
MOCJIE  Yero  OTBETCTBEHHBIA  HWCIOJHUTENb  MPOBOJUT  KOPPEKTHUPOBKY
chopmupoBanHoi uadopmanuu. Madpopmaius 06 OTCYTCTBUU CBEJIEHUN B peecTpe
roCyIapCTBEHHOTO UMYIIECTBA (POPMUPYETCSI OTBETCTBEHHBIM HCIIOJTHUTEIIEM.

MaxkcuManbHBIA CPOK BBIMOJIHEHUs JaHHOTO fAeicTBUs 3 yaca 30 MUHYT.



3areM OTBETCTBEHHBIH HCIOJIHHUTENb TEpeaaeT BBINKMCKY (MHpopMaimio 00
OTCYTCTBUU CBEJCHHIA B PEECTPE TOCYAAPCTBEHHOTO HMYIIIECTBA) HA COTJIACOBAHUE.

MakcumanbHbIid CPOK BBINIOJHEHUS JAHHOTO AEUCTBUS - 15 MUHYT.

2) ®opmupoBarre 0000IICHHOW HH(POPMAIMKM U3 peecTpa ToCyIapCTBEHHOTO

UMYIIECTBA.

[Tpu npueme 3asiBieHus B paOOTy OTBETCTBEHHBIN UCIIOJHUTENb OCYIIECTBIISIET
OTKpPBITHE  aBTOMAaTHU3WPOBAHHONM  WH(POPMAIMOHHOM  CHUCTEMBI  peecTpa
roCyJ1apCTBEHHOTO UMYLIECTBA.

MakcumanbHbIi CPOK BBITIOJHEHHUS JAHHOTO ASUCTBUS - 15 MUHYT.

[Tocne 3TOro OTBETCTBEHHBIM HCIIOJHHUTENb OCYIIECTBISET MOUCK OOBEKTOB
rocyJapCTBEHHOTO UMYINECTBa, MO KOTOPHIM HEOOXOJAMMO MPEIOCTABUTH
uHpopMaruio.

MakcuMalIbHBIM CPOK BBITIOJIHEHUS JAHHOTO JEHCTBUS - 6 THEH.

[locne Toro kak Bce OOBEKTHI HaAWIEHBI, OTBETCTBEHHBIH HCIIOJIHUTEIb
ocymiecTBisieT  QopmupoBaHue  0000mIeHHON  uMHpOpManMM U3 peecTpa
rocyapCTBEHHOIO MMYLIECTBA.

VYka3aHHbIE OTYET (POPMUPYETCS C HCIOIB30BAHHEM BCTPOCHHBIX CPEACTB
aBTOMATHU3UpOBaHHOW wHH(OpManMoHHONW cucteMbl. [locne ero QopmupoBaHus
OTBETCTBEHHBII UCIIOJTHUTENb TMPOBOJUT KOPPEKTUPOBKY COHOPMUPOBAHHOM
uH(pOpMaIuu.

MakcumanbHbIi CPOK BBITIOJHEHUS JAHHOTO ASUCTBUS - 3 AHS.

3aTeM OTBETCTBEHHBIN HCIIOJHHUTENb OCYIIECTBISIET Nepenadyy 000O0IeHHON
uH(pOpMAaIUU U3 PeecTpa rocyJapCTBEHHOT0 UMYILECTBA HAa COTJIACOBAHUE.

MakcumanbHbIi CPOK BBITIOJHEHHUS JAHHOTO ACUCTBUS - 15 MUHYT.

Pe3ynbTaToM BBINIOMHEHUS JaHHOW aJIMUHUCTPATUBHOW MPOLEAYpPHI ABISETCS
nepefaya Ha COTJIaCOBAHME BBIIIUCKU M3 peecTpa rocyAapCTBEHHOIO MMYIIECTBA,
uH(popmalmu 00 OTCYTCTBUU CBEICHHUI B peecTpe rocyJapCTBEHHOTO MMYIIECTBA
1M 00001eHHON HHGOPMAITNH U3 PeecTpa TOCYAapPCTBEHHOTO HMYIIECTBA.

MakcuManbHbIl CPOK BBIIIOJHECHUS JAHHBIX JCHUCTBUUA COCTABISACT. JIA
BBIMICKU U3 PEECTpa TOCYIapCTBEHHOIO MMYIECTBa, HH(pOpMauu 00 OTCYTCTBUU
CBEJICHUH B pPEECTpe TOCYMapCTBEHHOro uMyiectBa - 1 pabouuii neHb; s
00001IeHHON HH(POPMAIIUK U3 peecTpa roCyJapCTBEHHOTO UMYIIecTBa — 9 pabounx
JTHEH.

3.2.4.CoryacoBaHue 1 MONMCAaHUE TOKYMEHTOB.

OcHoBaHMEM Hayvalla AIMUHUCTPATUBHON MPOLEAYPHI SABISETCA MEpPeaada Ha
COTrJIaCOBaHUE BBIMUCKU U3 peecTpa rOCyAapCTBEHHOrO0 MMYIIECTBA, MH(OpManuu
00 OTCYTCTBUM CBEJICHUA B pEEeCTpe TOCYJAPCTBEHHOIO UMYIIECTBA  WJIH
0000111eHHON nH(pOPMAIIMU U3 PEeCTpa rocyAapCTBEHHOTO UMYIIECTBA.

[IoaroToBNEHHBIA  JTOKYMEHT  OTBETCTBEHHBI  UCIIOJHUTENbL  IEpPEacT
HaYyaJbHUKY OTAENA.

MaxkcruMamnbHBIA CPOK BBITIOJHEHUS TaHHOTO JIeHcTBUS - 10 MUHYT.

HavyanpHuk  oTaena  OCyWIECTBISET  PACCMOTPEHHE  MOATOTOBJIEHHOTO
JOKYMEHTa Ha COOTBETCTBHE TMPEABABISAEMbIM TpPEOOBAHUAM, YKa3aHHBIM B
HACTOSIIEM MyHKTE PermamMenra.

[Ipy HanMuMM HECOOTBETCTBUM B MPEACTABICHHOM JAOKYMEHTE HaYaJbHUK



OTJieJia BO3BpAIIAET ero Ha 10paboTKy OTBETCTBEHHOMY HUCTIOIHUTEINIO.

B cmydae ecnum JHOKYMEHT COOTBETCTBYET MPEIBSIBISEMBIM TpeOOBAHUSAM,
HayaJbHUK OT/IeJIa BUBHPYET U NMEPEJaeT HauyaJbHUKY YIIPABICHUS.

MakcumanbHbI CPOK BBIMIOJHEHUSI TAHHOTO JedcTBUs - 1 pabouwnii 1eHb IS
BBITIMCKH U3 pPeecTpa TOCyIapCTBEHHOTO UMYIIECTBA B MHGOPMAIK 00 OTCYTCTBUU
CBEJICHUH B peecTpe TOCYAapCTBEHHOTO WMYIECTBA; 3 pabouyux mHS — IS
00001eHHON nH(OPMAITHU U3 PEeCTpa rOCyAapCTBEHHOTO HMYIIECTBA.

HavanpHuUK ympaBieHHsS OCYIIECTBISIET PACCMOTPEHHUE MOJATOTOBIEHHOTO
JIOKyMEHTa Ha COOTBETCTBUE MPEABIBISIEMbIM B HACTOAILIEM ITyHKTE TPEOOBAHUSIM.

[Ipy Hanuuuum HECOOTBETCTBUI B NPEACTABIECHHOM JOKYMEHTE, HAadaJlbHHUK
yIpaBJIeHHs] BO3BpAIIAET €ro Ha I0PaOOTKY OTBETCTBEHHOMY HCITOJIHUTEIIO.

Ecnu IOKyMEHT COOTBETCTBYET MPEABSBISIEMbIM TpeOOBAaHUSM, HaYaJIbHUK
YIPaBJIEHUS MOJIMUCHIBAET €r0 U MEPEIa€T OTBETCTBEHHOMY UCIIOJHUTEIIO.

MakcuMalIbHBIM CPOK BBITIOJIHEHUS JAHHOTO JeUCTBUs - 1 pabounii 1eHb.

OcHoBaHUsAMH JIJ1s1 BO3BpATa MPOEKTa TIOKYMEHTA Ha JOPAOOTKY SIBJISIFOTCS:

a) oopMIICHHE JOKYMEHTA C HAPYIICHUEM YCTaHOBJICHHOW (POPMBI;

0) HEOOXOIUMOCTh BHECEHUS TPAMMATHYECKUX U OphorpadUIecKux MpaBok;

B) HAJIMYKE SBHBIX JIOTHYCCKUX OIIHOOK;

I) HEOOXOAWMOCTh BHECCHHsS YTOYHEHUH, B TOM 4YHUCIIC W3MEHCHHM
PEIAKIIMOHHOTO XapaKTepa.

B cnyuae BoO3Bpara mpoeKkTa JOKYMEHTa OTBETCTBEHHBIN HWCIIOJHUTEID
YCTPaHSET BbIABICHHBIE HAPYILLICHMUS.

MakcuMalIbHBIM CPOK BBITIOJIHEHUS JAHHOTO JeUCTBUs - 1 pabounii 1eHb.

[locne ycTpaHeHHs BBISIBIEHHBIX HAPYIIEHWH OTBETCTBEHHBIN HCIOJHUTENb B
NOPSIAKE JETONPOU3BOACTBA MEPENAET JOKYMEHT Ha ATAll COINIACOBaHUsA, C KOTOPOTO
JOKYMEHT ObLT BO3BpallleH Ha TOpabOTKY, @ UMEHHO:

HayaJbHUKY OTJIENA,

HaYyaJbHUKY YIPABJICHUS.

Ecnm B mpomecce mopaOOTKM BHOCSTCS WM3MEHEHUS MPUHIUITHAIEHOTO
XapaKkTepa, JOKyMEHT MOJJICKHUT 0053aTeTbHOMY ITOBTOPHOMY COTJIACOBAHUIO.

Pe3ynbTaToOM BBITIOMHEHUS JTAHHOW aJIMUHUCTPATUBHOM MPOLEAYpPHI SBISETCS
MOANMCAaHNEe HAYAIbHUKOM YIIPABIICHUS BBIIMCKU U3 PEECTpa TOCYIapCTBEHHOIO
UMYIIECTBa, WH(OpMALUKU 00 OTCYTCTBUU CBEJIEHUIN B PEECTpe TOCyIapCTBEHHOTO
uMylllecTBa  WiIM 0000IIEeHHOW uWH(pOpMAIMM U3 peecTpa ToCyJapCTBEHHOTO
UMYLIECTBA.

MakcumainbHbIi CPOK BBINIOJHEHUS JAHHBIX JCWCTBUM COCTABJISICT. IS
BBIITMCKU U3 PEECTpa TOCYAapCTBEHHOIO UMYIIECTBA U MH(GOPMALIMK 00 OTCYTCTBUU
CBEJIECHUH B peecTpe TrOCyJapCTBEHHOIO0 HMYyUIeCTBa - 3 pabouux [JHS; IS
0000111eHHON MH(OPMALIUK U3 peecTpa rocyaapCTBEHHOI0 UMYIIECTBA — D pabounx
JTHEMH.

3.2.5. Hampasnenune (Bblgada) 3asBUTEIIO PE3yJbTATOB IPEIOCTABICHUS
rOCyJapCTBEHHOM YCIIyTH.

OcHoBaHnueM Uil HayajJa aJIMHUHUCTPATUBHOW MPOUEAYpPHl  SIBIAETCS
MOANMCAaHNEe HAYAJIbHUKOM YIIPABIICHUS BBIIMCKU U3 PEECTpa TOCYAapCTBEHHOIO
MMYIIECTBa, WH(OpMALUA 00 OTCYTCTBUU CBEJIEHUN B PEECTpe TOCyIapCTBEHHOTO



UMyILIECTBA  WJIM O0O0OIIEHHON HH(}OpMaLUKM U3 peecTpa TrOCYJapCTBEHHOTO
MMYILIECTBA.

JloybKHOCTHOE HIIO YTIpaBIlieHHs, OTBETCTBEHHOE 3a HampamieHue (Bbliady)
3asgBUTEIIO0 pe3yJsibTaTa TOCYJapCTBEHHON YCIYyTH, B TeueHHe 3 pabouux THEH co
IOHS ~ TMOANMCAaHUS  HAYaJbHUKOM  YIpPaBJICHUS  BBIIHUCKM W3  peecTpa
roCyIapCTBEHHOTO MMYIIECTBa, HHPOpMAIUK 00 OTCYTCTBHM CBEACHHUN B pEECTpe
rOCyJapCTBEHHOTO HMYIIECTBA WM 0000IeHHOW wuH(OpManuu U3 peectpa
roCyJapCTBEHHOIO HMYIIECTBA, HAIPaBIsAET YKA3aHHBIE JOKYMEHTBHI ITOYTOBBIM
OTHpaBICHUEM B ajapec 3asBuUTens (MpEACTAaBUTENsI 3asBUTENs) JHOO BbIIACT
JOKYMEHT I10J] POCITUCK.

PesynpraTroM  MCHOJSHEHHS  aJIMUHHUCTPATUBHOM  IIPOLELYpPHl  SBISAETCSA
HaIIPaBJICHUE 3asBUTENI0 BBIIUCKUM W3 pPEECTpa TOCYJaPCTBEHHOIO HMMYIIECTBA,
UHpOopMalMu 00 OTCYTCTBUU CBEJEHHUI B PEECTpE IOCYJAapCTBEHHOIO MMYLIECTBA
W 00001IeHHON HH(OPMALIUK U3 peecTpa roCyJapCTBEHHOTO UMYIIECTBA.

MaxkcruManbHBIA CPOK BBITIOJIHEHUS! JTAHHBIX JEHCTBHUI cocTapisieT 2 pabounx
TTHSL.

V. ®opMBI KOHTPOJIS 332 UCIIOJTHEHUEM
aJMUHUCTPATHUBHOI'O periaMeHTa

4.1. Tekyuuii KOHTPOJH 33 COOJIOJEHHWEM TMOCIEA0OBATEIIBHOCTH JIEHCTBHM,
ONPENEIICHHBIX aIMUHUCTPATUBHBIMU IIPOLIEAYPAMH IO IIPEAOCTABICHUIO YCIIYTH, U
IOPUHATHEM pEIICHUH pa0OTHUKAMU YIIPABJICHUS OCYILECTBISETCS HAaYaJbHUKOM
YIPABJICHUS], PyKOBOJMUTEISIMA CTPYKTYPHBIX ITOAPA3ACICHUNA Y IIPaBICHUS.

4.2. Texylinii KOHTPOJIb OCYILIECTBIISIETCS IIyTEM MPOBEACHUS PYKOBOIUTEIEM,
OTBETCTBEHHBIM 3a OPraHU3alUI0 pPadOTHI MO MPEJOCTABICHUIO YCIYTH, IIPOBEPOK
COONIOICHNST U MCHOJIHEHHUs] paOOTHUKAMHU YIIPABJICHUS IOJIOKEHUH HACTOSALIETO
Pernamenra.

4.3. KoHTpoJIb 32 TOJTHOTON U Kaue€CTBOM MPEJOCTABICHHUS yCIYTH BKIIIOYAET B
ceOsi TMpOBEIEHUE TMPOBEPOK, BBISIBICHHWE HApYyIIEHUH TMpaB 3asBUTENEH,
pacCMOTpEeHHEe, TPHUHATHE pEIIEHUH U TMOATOTOBKY OTBETOB Ha oOpalleHus
3asiBUTENEH, NeicTBus (Oe31eicTBIe) paOOTHIUKOB YIIPABJICHUS.

4.4, 1IpoBepka MOJHOTHI U Ka4eCTBA NMPEIOCTABIEHUS YCIYyTU OCYLIECTBISAETCS
Ha OCHOBAaHMM IPUKA3a YIPABICHUSA.

4.5. TlpoBepka MOXET HOCUTH IUIAHOBBIA (OCYIIECTBISIETCSS Ha OCHOBAaHUU
MOJYTOJIOBBIX HJIM TOAOBBIX IUIAHOB pabOTh) M BHEIUIAHOBBIA xapakrtep (o
KOHKPETHOMY OOPAIICHUIO 3asBUTEII).

4.6. 114 npoBeieHNs IPOBEPKU MOJHOTHI U Ka4e€CTBA MPEJOCTABICHUS YCIyTH
(bopMupyeTcsi KOMUCCHS.

JlesTenbHOCTh KOMMCCUM  OCYILECTBIIIETCSI B COOTBETCTBUHM C  IUIAHOM
IIPOBEICHHUSI IPOBEPKHU.

4.7.11o pe3ynbratam NpOBEAEHUS IPOBEPOK B CIy4yae BBISBICHUS HAPYIIECHUN
IIPaB 3asBUTEJIEN OCYIIECTBIACTCS NPUBJICYEHNE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH
B COOTBETCTBUU C JECHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

V. locyneOHsiii (BHECY1€OHBIN) MOPSIOK 00KATOBAHUS PEIICHUN



U nerictBuii (Oe3meicTBUA) opraHa, MpeaoCTaBISIOIIErO
rOCyapCTBEHHYIO YCIIYTY, a TAKXKE €ro JOJKHOCTHBIX JIHIL]

5.1. 3asBUTETH MOXKET OOPATUTHCA C KAIOOOW, B TOM YHCJIE B CICAYIOIIAX
CIy4asix:

1) HapymieHWe CpoKa PETUCTPalld 3ampoca 3asBUTENS O IPEIOCTABICHUU
roCyJJapCTBEHHOM YCIIyTH;

2) HapyIIIeHWEe CPOKa MPEIOCTABIICHHUS TOCYIaPCTBEHHON YCIYyTH,

3) TpeboBaHMe y 3asBHUTENS JIOKYMEHTOB, HE TPEIyCMOTPEHHBIX
HOpPMaTUBHBIMM NpaBOBbIMU akTaMu Poccuiickoir denepannu, HOPMATUBHBIMU
IpaBOBBIMH akTaMu cyObekTa Poccuiickoit ®enmepanuu s IPEIOCTABICHUS
roCyJIapCTBEHHOM YCIIyTH, HACTOSIIIUM PernaMeHToM;

4) oTKa3 B NMPEIOCTABICHUN TOCYIapCTBEHHON YCIYTH, €CJIM OCHOBAHHUS OTKa3a
HE TPENyCMOTPEHbI (elepalbHbIMU 3aKOHAMH M TNPUHATHIMU B COOTBETCTBUU C
HUMH WHBIMM HOPMAaTHMBHBIMM IIpaBOBbIMM akTamu Poccuiickoii ®enepauunu,
HOPMATUBHBIMM  TPAaBOBBIMH  akTaMH cyObekTa Poccuiickoit  ®Denepanuu,
HacTosmuM PernmamenTom;

5) oTka3 B mpHEeMe y 3asBUTEIA JTOKYMEHTOB, IPEIOCTABJICHHUE KOTOPBIX
MPEyCMOTPEHO HOPMATHUBHBIMH NPaBOBbIMU akTamu Poccuiickonn ®Penepanuu,
HOPMATHBHBIMH TIPABOBBIMH aKTaMHu CcyObekTa Poccuiickoit @Denmepanuu s
MPEIOCTABJICHHS TOCYIAPCTBEHHOM YCIYTH, HACTOAIIMM PerimamenTom;

6) TpeboBaHUEe C 3aABUTENS NPU MPEAOCTABICHUH TOCYJApPCTBECHHOH YCIIyTH
IJaThl, HE MPEAYCMOTPEHHOM HOPMATHBHBIMU IPaBOBBIMH akTaMu Poccuiickoi
denepanyy, HOPMATHBHBIMH TIPaBOBBIMM  akTamMu cyObekTta Poccuiickoi
denepannu, HACTOAIMUM PermameHnTowm;

7) oOTka3 opraHa, NOpPEJOCTABJISIONIETO  TOCYJAAPCTBCHHYIO  YCIyTY,
JNOJDKHOCTHOTO JIMI[A OpPraHa, MNpPeNOCTaBIISIIOLIETO TOCYJApCTBEHHYIO YCIYTry, B
UCIIPABJICHUM JIONMYIIEHHBIX ONEYaTOK M OHIMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPEAOCTABICHUS TOCYJApCTBEHHOW yCIYTHM JOKyMEHTaX JM0O HapylieHue
YCTaHOBJIEHHOT'O CPOKA TAKUX UCITPABJICHUN.

5.2. XKanoba mogaercst B ynpaBjieHHE B MHUCbMEHHOUW (opMe Ha OyMaKxHOM
HOCHTEJIEC WU B JICKTPOHHOM BHuJIe. JKano0wl Ha pereHus, IPUHSITHIC HAYaTbHIKOM
YIIPaBJIEHUS], HOAAKOTCS B BBIIECTOSAIINN OPTaH.

5.3.7Kanoba nomkHa cogepxaTh:

1) HaumMeHOBaHHE OpraHa, MPEIOCTABIISIFOIIETO TOCYAAPCTBEHHYIO YCIYTY,
(dbaMUIMI0, UM, OTYECTBO TOCYAAPCTBEHHOIO CIYXAIIEro, pelIeHUs U JEUCTBUS
(Oe3neiicTBIE) KOTOPOTO 00XKATYIOTCS;

2) dbamuIuio, WMs, OTYECTBO, CBEICHHUS O MECTE KHUTEIbCTBA 3asSBUTEIS —
¢du3ndeckoro auia JIMd0 HaMMEHOBAHUE, CBEICHHSI O MECTE HAXOXKICHUS 3asiBUTEIIS
— IOPUIMYECKOro JIMIA, a Takke HoMmep (HoMepa) KOHTAKTHOTO TejedoHa, aapec
(ampeca) B7IEeKTPOHHOM MOYTHI (IPUM HAJUYMK) U TIOYTOBBIA aapec, MO KOTOPHIM
JIOJKEH OBITh HAIIPaBJICH OTBET 3asBUTEIIIO;

3) cBeneHus 00 00KAITyeMBIX PEIICHUSAX M JeHcTBHAX (Oe31elicTBHM) OopraHa,
MPEIOCTABIAIONIETO YCIYTY, JODKHOCTHOTO JIMIAa JHOO TOCYIapCTBEHHOTO
CITy’Kallero;



4) noBOIbI, HA OCHOBAHWHU KOTOPBIX 3asBHUTENIb HE COTJIACEH C PEIICHHEM U
neiictBueM (Oe3eiicTBUEM) opraHa, MPeI0CTaBISIFOIIEr0 TOCYJapCTBEHHYIO YCIYTY,
JOJHKHOCTHOTO JIUIA MO0 TOCYJaPCTBEHHOTO CIyXKAaIllero. 3asBUTEIEM MOTYT ObITh
NPECTAaBICHBl JOKYMEHTHI (IPH HAJIMYUH), TIOJTBEPKIAIONINE TOBOJBI 3asIBUTEIS,
100 X KOIUHU.

5.4.1lo pe3ynpTaTamM pacCMOTPEHHUS Kao0bl yIpaBleHUE MPUHUMAET OJTHO U3
CIEAYIOIIUX PEIICHUM!

1) ynoBnerBopsieT kano0y, B TOM uucie B (OpME OTMEHBI IMPHHSATOTO
peuieHus, UCIIPABJICHUS JOITYLLICHHBIX OpraHoM, IPEIOCTABIAIOINM
rOCy/lapCTBEHHYIO YCIYry, OIl€4aTOK M OIIMOOK B BBIJAHHBIX B peE3yJbTaTe
IPEIOCTABIEHUS TOCYIAPCTBEHHOW YCIYyTH JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO
JEHEXKHBIX CpPEICTB, B3UMAaHHE KOTOPBIX HE IPENyCMOTPEHO HOPMAaTUBHBIMU
npaBoBeIMM akTaMu Poccuiickoit denepanuy, HOPMATUBHBIMY IIPABOBBIMU aKTaMH
cyobekToB Poccuiickoii denepannn, a Takxke B UHBIX opMax;

2) OTKa3bIBACT B yJIOBICTBOPEHHUH KAJIOOBI.

5.5. Kamoba, mnoctynuBIIas B yNpaBieHHE, TMOMJICKHUT PACCMOTPEHHUIO
JOJHKHOCTHBIM JIMIIOM, HAJEJICHHBIM IMOJHOMOYHUSIMHU MO PAacCMOTPEHUIO kaslol, B
TEUeHHE TNATHAALATH paboyux JAHEW CO JAHSA €€ pEerucTpalud, a B Ciydae
00XaJIoBaHUSI OTKa3a YIPaBJICHUS, JOJDKHOCTHOTO JIHIA YINpaBICHHS B MpUEMe
JOKYMEHTOB y 3asBUTENs JUOO0 B HCHOPABICHUU JOMYUICHHBIX OMNEYaTOK WU
OLIMOOK WM B Cilydae OOXaJOBaHUS HAPYILIEHUS YCTAHOBJIEHHOIO CpOKa TaKHX
UCIPABJIEHUI — B TEUEHUE ISATH pabOUYMX JHEHN CO IHA €€ perucTpaluy.

5.6. He no3nHee nHs, cleayroLero 3a IHEM NPUHATUS PELICHMs], 3asBUTEIIO B
NUCbMEHHONH (QopMe U, IO IKEJIAHUIO 3asBUTENs], B JJIEKTPOHHOW (opme
HaIpaBJIsieTCs MOTUBUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHMS KATOOBI.

5.7. B ciiyuae yCTaHOBJIEHMS B XOJ€ WJIM IO pPE3yJbTaTaM pPACCMOTPEHHUs
’KaJI00bl MPU3HAKOB COCTABa aJMUHHUCTPATUBHOIO HApYLICHUS WM NPECTYMJICHUS
JOJHDKHOCTHOE JIMIIO, HAJIEJICHHOE TOJHOMOYMSMHM [0 PAaCCMOTPEHHUIO Kaioo,
HE3aMeJINTEIbHO HAMPABIIAET UMEIOIIHMECS MAaTEPUAIIbl B OPTaHbl IPOKYPaATYypPHI.



[punoxenue 1

K a]MUHUCTPATUBHOMY PETJIAMEHTY YIIPaBJICHUS
MMYIIECTBEHHBIX OTHOIICHUH BpsHCKOM 001acTi
IO TIPEIOCTABIEHUIO TOCYAAPCTBEHHON YCIYTH
«[IpenocraBnenne nHGOpMAINN U3 peecTpa
rOCy/IapCTBEHHOTO MMYIIIECTBA

BpstrCKO# 00MacTH»

HavanpHuky ynpaBneHus
UMYIIECTBEHHBIX OTHOLIEHUN bpsiHCKOM

00J1acTH

PUO 3asBuTEA)
[1acIopT: cepus Ne :
BBIJaH ’

IIPOKMBAIOLIETO TI0 aJpecy:

KOHTaKTHBIN TeneQoH

(MOOMIIBHBIIA)

3ampoc.
VYBaxaemas (blit) !

[Ipomy Bac mpemoctaBuTh MHGOpPMAIMIO O TOM, 3HAYUTCS JIM B pEECTpe
rocyJapCTBEHHOTO UMYIIecTBa bpsHCKOM 0bnacTu ,

Ha{iMCHOBaHHE 00bEKTa)

pacrooXeHHbIN-(ast) 1o agpecy: IIS

1eflb PEeIOCTABIICHHUS! BBITUCKH)

OTBeT MpoIlly HAMPaBUTH 110 TouTe (8b10amb HA PYKUL).
A

MIPOKUBAOLITH#(as1) o azpecy.

B cooTBeTcTBHM ¢ DenepanbHbiM 3ak0oHOM 0T 27.07.2006Ne 152-D3 «O nepcoHaabHbIX TaHHBIX»
CBOCH BOJEHM U B CBOEM HHTEPECE BBIPAKAK YIIPABICHUIO HMMYIIECTBEHHBIX OTHOLICHUU
bpsiackoit obmactu coriiacue Ha oOpabOTKY CBOMX TEPCOHAIBHBIX AaHHBIX. OOpaboTKa MOHWX
MEPCOHANBHBIX JIAHHBIX MOXET BKJIIOYaTh B ce0s: cOOp, cHCTEMaTH3allvi0, HaKOIUICHHE,
XpaHeHHE, yToYHeHHe (OOHOBICHHME, H3MEHEHHE), WCIIOJb30BaHHE, pacmpocTpaHeHue (B TOM
YHCIIe TIepeaady TPeThell CTOpOoHe).

OO6paboTka MOUX NEPCOHANBHBIX ITaHHBIX MOXET MPOU3BOAMTHCS C HCIOJIB30BAHUEM
CPEICTB aBTOMAaTH3aIlMK WU 0e3 MCTOIb30BAaHUS TAKUX CPEJACTB B IIEIISIX UCIOJHEHUS 3aKOHOB U
MHBIX HOPMATHUBHO-TIPABOBBIX AKTOB.

Cornacue BCTyNaeT B CHITy CO JTHS TTOAMACAHUSI.
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[IpunoxeHus:



IOpunndeckre numa mMojaoT 3asABJICHUE BBIICYKA3aHHOTO COAEP)KaHMS Ha CBOeM (UPMEHHOM OJaHKE C yKa3aHHEM
PEKBU3UTOB IOPUIMYECKOTO JINIIA.



[punoxenue 2

K a]MUHUCTPATUBHOMY PETJIAMEHTY YIIPaBJICHUS
MMYIIECTBEHHBIX OTHOIICHUH BpsHCKOM 001acTi
IO TIPEIOCTABIEHUIO TOCYAAPCTBEHHON YCIYTH
«[IpenocraBnenne nHGOpMAINN U3 peecTpa
rOCy/IapCTBEHHOTO MMYIIIECTBA

BpstrCKO# 00MacTH»

brok-cxema

Ipuem u perncrpanust J0KYMEHTOB 3asiBUTEJIS
JlomkHOCTHOE U0 YTIPaBICHUS B TEYSHUE OJHOrO pabovero JHs PeruCTPUPYET MOCTYIHBIIEE
obpaliieHre B aBTOMATU3UPOBAHHOM CHCTEME JIOKYMEHTOO00POTA, 3aTEM B TEYCHHE OJJHOTO Pabovero JHs
3asIBJIEHHE HAIMPABJISIETCS PYKOBOIUTENIO Y IIPABICHUS /ISl HAIOKESHUS PE30TIOIUH, TTIOCIIE Yero
3asiBJIEHHE TIOCTYIMAET /ISl PACCMOTPEHUS B OT/E] IPUBATU3AIMU U yYETa FOCYAapPCTBCHHOM
COOCTBEHHOCTH

v

IIpoBepka KOMIJIEKTHOCTH A0KYMEHTOB, NMOJJIe:KAIINX NPeCTaBJICHUIO 3asiBUTeIeM, IPUeM
3asiBJIeHUS B pa00Ty WJIM OTKa3 B MPEI0CTABJICHHT FOCy1apCTBEHHOH yCJIyru
JloykHOCTHOE MO YTIpaBJIeHUS B TEYEHHUE JBYX PabOUMX JAHEH CO JHS MOCTYIUICHHS JIOKYMEHTOB B
OTJIeJ IPUBATU3ALMH U y4eTa roCyIapCTBEHHOW COOCTBEHHOCTH IIPOBEPSET X KOMIUIEKTHOCTh U
NPUHAMAET JJOKYMEHTHI B pa0OTY MJIM B T€UEHHE JECSITH paboyux JHEH co JHS MOJIyYeHUs JOKYMEHTOB
TOTOBUT OTKa3 B PEAOCTABICHUN YCIyTU

v

/ @opMupoBaHHe BHIMUCKH U3 peecTpa rocyJapcTBeHHOro UMyIiecTBa, opMHpOBaHUe \
uH(popManum 06 0TCYyTCTBHH CBeleHMil B peecTpe rocyJapcTBEHHOr0 HMyliecTBa, (popMupoBaHHe
00001meHHOli NH(pOPMaNUK U3 peecTpa rocyJapCTBEHHOr0 UMYIIIECTBA, COTJIACOBAHUE U NMOANHCAHNE
JOKYMEHTOB

JloykHOCTHOE M0 YTIpaBJICHUS B TEYEHUE OJTHOTO pabovero JIHs CO JHS MPOBEPKU KOMIIEKTHOCTH
JIOKYMEHTOB C TIOMOILIbI0 aBTOMaTH3UPOBAHHON HHPOPMAIIMOHHON CUCTEMBI peecTpa rocyJapcCTBEHHOTO
uMyIecTBa GopMHUpYeT BBIITUCKY U3 PEecTpa rocy1apCTBEHHOI0 UMYIIECTBa JIn00 hopMupyeT HHHOPMALIUIO
00 OTCYTCTBHMH CBEJICHUI B peecTpe rocyJapcTBEHHOTO UMYILECTBA WK B TEUCHHE JICBATH pab0OUuX JTHEH

K (dbopmupyeT 00001IeHHYIO HHPOPMAITUIO U3 peecTpa FOCYIapCTBEHHOTO UMYIIIECTRA. j

!

CorsiacoBaHue M MOANUCAHUE JOKYMEHTOB
JomxHOCTHOE TUTI0 YTIpaBIIeHUs MepeaacT NOArOTOBICHHYI0 HH(POPMAIIHIO Ha COTIIaCOBAHNE, B
TEYEHHE TpeX pabodnx co JHS GOPMHUPOBAHUS BEIMCKH U3 PeeCcTpa rocyJapCTBEHHOTO UMYIIECTBA JIN00
nHGOpPMAINH 00 OTCYTCTBUH CBEJCHHUI B peecTpe rocyJapCTBEHHOTO HMYIIECTBA JOKYMEHT pacCMaTPHBACTCS
1 BU3UPYETCS HAYAIBHUKOM YTIPABICHUS WM B TEUCHHUE IIATH pabounx JHEH co AHSA GOPMHUPOBAHUS
00001eHHON MH(OPMAIMK U3 peecTpa roCyIapCTBEHHOTO HMYIIIECTBA JOKYMEHT pacCMaTpUBaeTCs 1

4 )

K BU3MpYETCS HAYaJIbHUKOM Y IIPaBJICHHS /
/ Hanpagsiienne (Bbl1aua) 3asiBUTENI0 Pe3yJIbTaTa MPeI0CTABICHHS FOCYIapCTBEHHOI yCJayru \

JIO/KHOCTHOE JIMIO YTIPaBIeHHUs, OTBETCTBEHHOE 3a HAMpaBieHUe (BbLIauy) 3asBUTEITIO pe3yIbTaTa
TOCyJapCTBEHHOH YCIyTH, B TeUEHHE ABYX pabouux AHEH CO JHS MOANHCAHM HAYaIbHUKOM Y IIPaBICHUS
JTOKYMEHTOB, BBIIAET 3asIBUTEIO IO POCIIHCH UM HAIIPABIISET My OYTOBBIM OTIIPABIICHHEM II0 apecy,

COJIEPKAIIEMYCS B €T0 3asBJICHHH O TIPEIOCTaBICHUH HH(popMamu 00 0ObeKTaxX ydera: BBITHUCKY U3 peecTpa
TOCyJapCTBEHHOTO UMYIIECTBA, 0000IEHHYI0 HH()OPMAIIHIO U3 PEECTpa TOCYAapCTBEHHOTO UMYIIIECTBA HITH
HHPOPMALNIO 00 OTCYTCTBHHU CBEIICHHH B PEECTPE TOCYIapCTBEHHOTO HMYILECTBA

. )




